Creating a Drilldown Report

OVETVIBW ...ttt ettt e e ettt e ettt e e e sttt e e e e bbbt e e e e sttt e e e eabbeeeeennneee 2
FORM COMPONENLS....cciiiiiiiiiiieeeeeeeiiiiiiteee e e e e e ettt e e e e e esiibeteeeeeeeesssanbbaaeeeeeeeennnnnes 2
FFOTTIL EYPIE .ttt seeeeae 2
AAXIS ettt e e ettt e e et e e et e e e s e e e neneee 2
General Data SEIECHION .........coiiiiiiiiiiiiiie e 3
Columns and ROWS ......uiiiiiiiiiiiiiiiiieeee et e e e e 3
Report COMPONENLS ......ccceiiiiiiiiiiiiiiieee e 3
CRATACTETISTICS ...veeeeiiiieeeeiie ettt e ettt e e et e e ettt e e st e e e seneeeeesaeneee 3
VATIADIES ..ot e e e 3
OULPUL TYPE ettt e e e ettt e e e e e e et e e e e e e e e e e aaaaneaeees 4
Developing @ FOTM.........cuiiiiiiiiiiiiiieeee e e e e e e e et e e e e e e e e e snasaaaaeeeeeeas 5
INIEAL SCIEI ....tiiiieiee et e ettt e e e e e ettt e e e e e e e e ennnans 5
Main Report Painter SCIEEM ...........uviiiiiiiiiiiiiiiiieee et e e e e 6
Configuring General Data Selection...............uveiiiiiiiiiiiiiiiiieeieeeeeeee e 7
Configuring an Axis, Key Figure with Characteristics ............ccceeeenniiieiinniieeeennnne. 9
Configuring an Axis, FOrmula ..ottt 12
Other Important FEatUuIeS .....coeeeeeeeeeeeeeeeeeeeeee s 13
OVEIVIEW ..ottt ettt e e ettt e e et e e e sttt e e s ebae e e e e enreeeeseneee 13
WHETE USEA...coiniiiiiieiiii et e et e e e 13
TTANSPOIT ...etteeee ettt e e e e ettt e e e e e e et bbbt e eeeeeeesnaabbbbeeeeeeeeennnnnes 13
FOrmat INUMDET ......couuviiiiiiiiiii ittt e e 14
Formatting Column Width .............ooiiiiiiiiiiiiee e 15
Hiding COIUMI .........ouiiiiiiiiiieeeee et e e e e e e e e e e e e seabraeeeeeeeeeennnnes 16
Developing @ REPOTT........cuiiiiiiiiiiiiiiiieee ettt e et e e e e e e 17
INIHAL SCTEEI ..ot et e e e 17
Main Create REPOIt SCIEEMN .....c..uvveiiiiiiiieiiiiiiiieeeee et e e e e e 18
CRATACTETISTICS ...veeeeiiiieee ettt ettt e ettt e e ettt e et e e e e sbbbeeeeebbaeeeeaaes 18
VATIADIES ....eeeiiiiiiei e e e e 19

L0 11180101 A 1) o1 PP PPPPRPRPPPPIN 20
RePOIt HEAdCT ..ottt e e e e 21
(@575 (0] 1 USSR 23
RESULLS .ot e e e e e e e s 24

1 of 24



Creating a Drilldown Report

Overview

Drilldown reporting is used to supplement SAP delivered reports. Drilldown
reporting exists in many modules and has available different CHARACTERISTICS
and KEY FIGURES depending upon the module in which the report is being built.

CHARACTERISTICS are master data values or other attributes such as value
type , amount type or debit type.

KEY FIGURES are statistics reflecting the way balances are stored such as
annual budget, annual budget assigned.

Key figures do not exist by themselves. They are always stored in association
with Characteristics. For example, annual budget by itself has no meaning. But when
you couple it with the Characteristics: Fund, Funds Center, Functional Area,
Commitment Item, Fiscal Year, Version, etc. It becomes information with value.

Drilldown reports can either be created in the target environment or can be
created in a development environment and transported. A drilldown report can either be
executed through a general purpose program (e.g. FMEQ) or can be attached to a user
defined transaction (e.g. Y_DV2_04000007 - Assigned Report w/Carryforward value).

A FORM and a REPORT are the two components of each drilldown report.
A Form controls the Key Figures that appear on the report and some of the information
on Characteristics. A Report governs aspects of the reports appearance and what
selection criteria is available to the user.

FORM Components
Form type

Hierarchy of FM Account Assignment Elements is the most commonly used form
type for funds management. This selection allows you to use the funds center and
commitment item hierarchies. Hierarchy of Funds Management Account Assignment has
a somewhat different set of CHARACTERISTICS.

Axis
Two axes (matrix), One axis with key figure, or One axis without key figure?

Two axes (matrix) are rarely necessary for FM reports. If you want
separate report rows for characteristics that are not account assignment elements, you will
need to use Two axes (matrix).

For example, you could display budget as columns original budget, transfers,
supplements, returns. Of course if you did this, the report would become pretty unwieldy
if there were many additional columns. If you selected a column saying budget, you
could break it down into rows by specifying a two axes report and selecting
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Creating a Drilldown Report

Characteristic Budget type = original budget, Characteristic Budget type = transfer, etc.
for each of the rows defined.

One axis with key figure reports are the most commonly created reports. For
most reports with key figures in the columns and account assignment elements defining
the rows, One axis with key should be used.

One axis without key figure is rarely used. These report allow you to choose the
Characteristics for the columns. The Key Figures are chosen at report time and cannot be
easily manipulated (you have to go back to the report and modify characteristics of the
column).

General Data Selection

General Data Selection enables you to select Characteristics that will apply to the
entire form. You can use general data selection to insure that only desired data will be
selected for the report. For example, you could specify Funds Management Area must
equal SSHE in order to be processed.

Columns and Rows

Columns and rows are, in theory, interchangeable. You can only select Key
Figures on either columns or rows, not both.

In most cases, you will select Key Figures on Columns and then qualify the key
figures with certain characteristics for each column.

If you need to break down the information presented by non-account assignment
elements on separate rows, you will need to define rows and select the desired
characteristic(s).

Report Components

Characteristics

Characteristics enable the user to select the data desired. Certain characteristics
will appear depending upon the form type and the fact that you are using FM. Also, any
form characteristics which have values derived from a variable will be pre-selected. You
may add further selection criteria.

Variables

Initial values for selection variables can be established here. Variables can also
be set to require entry at execution time.
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Output Type

Output is used to specify the style of the report. You may select the ‘classic’
look, or the ‘graphical’ look or you can enable the user to select the appearance of the
report.

Suggestion: always allow the users to select the appearance. The two different
looks provide for different navigation and some information may be easier to drill into
using one form or the other. Choice is good!
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Developing a Form
Use transaction FMEN.

Initial Screen
Report Painter: Create Form

Hierarchy of FM Account Assignment Elements
Ztest Test Report

i1 Twao axes (matrix)

e axis with key figure
1 0ne axis without key figure

F

Form

Form type — usually you will want Hierarchy of FM Account Assignment Elements.
This choice will automatically provide you with the ability to use the funds center and
commitment item hierarchies.

Form - Enter the name of the form and the description.

Structure — Usually one axis with key figure but occasionally two axes.

If you are creating a form similar to an existing form use the Copy () button or the
Copy from Form field.
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Main Report Painter Screen
Press the Create (L1 Create ) button. You will be presented with the screen below:

Form  Edit Goto Exiras Formatting

90 ea@ DHE atoan BE @
Report Painter: Create Form
oo & E e Bk T B o+ B B8 | numberformat | Drill Down List

Environment System Help

Form ZTEST test form
key Tigure

Element 1 OO, 3OO, XK

Element 2 O 00 X

Element 2 MO0, 0RO, X0

Element 4 OO 200 K

Note that although the elements are displayed as rows for one axis reports, they will be
displayed as columns when the report is executed.

If you follow menu path: Goto — Column display, the screen appearance will change and

more closely reflect how the report will appear when executed.
Form  Edit Goto Bxiras Formatting Enwvironment System Help

20 eEQ DHE DDOD BE @
Report Painter: Create Form
go & F w2 B 0 2 B w2 ',-EE| Mumber format | & Drill Down List

Form LTEST test form
Key Tigure Element 1 Element 2 Element 3 Element 4 | .......

6 of 24



Creating a Drilldown Report

Configuring General Data Selection

Press the General data selection (lﬂ ) button to select Characteristics that will apply to
the entire form. You will be presented with the screen below:

Characteristicvalues

Awailable characteristics
r Mame

Il Are
Company Code
Funds Center
Commitment ltem
Fund
Customer for fund
Fund type
Applctn
Chart of Accts
/L

[Ile]l I [« 1[»] [ [« ][]

= =
_______________________________________

|f Checl-:” Confirm ||ﬁ Cancel|

Selected characteristics

| |Mame a7a | Bl |From text

5

To text [or

Ex [z

oo mooEE

ey
[0 e e

The available characteristics will list all of the characteristics which have not yet been
selected for use in a column or row.

Suggestion: Sort the available characteristics by pressing the Sort Ascending (é )
button to make it easier to find characteristics.
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FB commitmentsiactuals in FMAC

Characteristic values

Selected characteristics Available characteristics
| [Name o | Bl |[From  jtext el |To text Mor | [ame
J‘ufalue Type EE 20 Funds BI.. i a2 Funds .. E| JFuncﬁonaI Area E|
_I‘u‘alue Type [ 1|L1[68 Funds C..|[] o [ _IBudgetSubtype [~]

Ivalue Type | 1|1 l50 CIiE1| ) o m |cash Year
Actual version
~ |Bus.Transaction
_ICustom er Field
% _ICwer pool paymnt
|Cmr. pool commit.bat
[=] Trans. Currency [«]
[+] [~]

(4]0] |+ _ I [<][+]
c

|# Check || Confirm

|ﬂ Cancel |

Select ‘Value Type’ by pressing the button to its left and press the Move selected to Left
(4) button to make it a criteria for the entire form.

Above you can see how multiple rows are possible for one characteristic. If you need

. . o
more than 1 row to enter the appropriate characteristic values, press the More (=)
button in the More column.

From — ‘80’ - you can enter a value or select one from the pulldown list.

To — ‘82’ - if you enter a value here a range will be selected.

&- Checking this box means to use a hierarchy. This is only valid for funds centers and
commitment items.

—checking this box means that the value for characteristic will be supplied by the

report. This characteristic will appear as a selection field on the report.
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Configuring an Axis, Key Figure with Characteristics

Double-click on a column to configure the column, you will be presented with the dialog
box below:

v %

Since we selected a one axis report with key figures, we are presented with the above
choices. Select Key figure with characteristics. If we selected a two axes report, another
choice, Characteristics, appears.

Press the Confirm (¥) button to display the element definition screen below:

PB commitments/actuals in FMAC @

Characteristic values

Selected characteristics Awvailable characteristics
| [name a | Bl |Fram text To text lareT] | [name

Company Code
Funds Center
Commitment tem
Fund

Customer for fund
Fund type

Applctn

Chart of Accts
|Gl

_Flecord Type

L[]l T (<] [»] [ [« ]

=

A
|f Check || Confirm || 3 Cancel |

£784

ool mosl
a2
oo mnnsE

.'21
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Select the key figure (think of these as balances) from the pulldown list

Key figures (1) 32 Entries Found

Restrictions ‘

[ T

AL EN =
Field Hame|Long text

BUFO4 Annual budget (assigned) E|
BLUF24 Annual budget (assigned) hierarchically |E|
BUF05 Annual budget (available) ]
BLIF25 Annual budget (available) hierachically

BLUFO1 Annual budget (current) in FM area crey.

BUFO3 Annual hudgettgistrihutahlej: in FMAC

BUFOZ2 Annual budget (distributed) in FMAC

IOF12 CB commitments/actuals in FM area croy

[OTO2 CB commtsiactuals hier. in trans.croy

[0T12 CB commts/actuals in transaction crcy

IOF18 Commitments {in workflow) in FMAC

10T18 Commitments {in workflow) in trans.croy [ |
[OF11 Commitmentsfactuals (FB) in FMAC

[T Commitmentsfactuals (FB) in trans.curr.

[0T11 Commitments/actuals (PB) in trans.curr.

IOF0G Commits (in workflow) hier. in FMAC

[OTOE Commts {in workflow) hier. in fran.crey

IOF02 Commts/acts (CB)in FM area currency E
BUF99 Distributakle annual bat, hierarchical E|

32 Entries Found
Double-click to select, you will return to the element definition screen.
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l'!\nnual budget (current) in FIM area croy. G

aoms @ [Oon

|f Check || Confirm ||E| ® Cancel|
Y]

Press the Change Texts () button to enter Column Headings.

Current annual kdgt

Annual budget (current) in FIM area croy.
Copy short text \z\

You can change the text if desired.
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Configuring an Axis, Formula

Once you have created the first column, when you create any subsequent column, you
will be presented with the choices below>

v ®

Computed columns are created by selecting ‘Formula’.

Press the Confirm (ﬂ) button and the formula editor box appears.

KOo1 - X002 - X003

Farmula components

i0i Description ( I ) I ! I
X001 | Cumentannual bdgt
m“lm lﬂmm :
| X003 | Actals

La]|s]le]| -]

EN N NN

m [_I o Chedcl

& _ChangeDese | spitrow | B b %

The formulas follow the rules of algebraic notation. Press a column (|M) button
to transfer the column ID to the dialog box. You can click on any of the other buttons to
enter a number or an arithmetic operator. Don’t be bashful about using parentheses for
clarity.
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Press the Confirm (ﬂ) button to add the column heading.

Available

Available

Ayailable
E’ Copy short text \i\

Press the Confirm (M) button to return to the Form screen

Other Important Features

Overview

The H putton displays much useful information about the form.

Where Used

The % button will show you all of the reports which use this form.

Transport

The & button will generate a transport for the form. Usually it is a good idea to transport
the form and its associated report together in one transport.
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Format Number

When you select an axis and press the MUMBETArMat "voy will be presented with the
screen below to format numbers

1
10
100
1,000
10,000
100,000
1,000,000
10,000,000
100,000,000
) 1,000,000,000 i Check number format
@ Mot defined

0.000
0.0000
0.00000
Mot defined

OFCEORCRORORORC)

V%) norcemea

Select the factor that you want. If the value that you wanted to display was
1,000,000,000 and you had selected Factor 1000, 1,000,000 will be displayed. The value
is divided by the factor.

Select the decimal places desired.
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Formatting Column Width

Click to select a column

Formatiing

Color seftings

Bumber format F&
eai
Reverse signs F7
# | Otherformats imber format | Gy Drill Do
: Header text length
ZT| Row ¢
T Allrows v
Column v Column width N
—  All columns 8 M
An Actuals Avai
—  Undeo formatting

Follow the menu path below to view the column width screen below:

v %

This can come in very handy if you have lots of columns on a report.

15 of 24



Creating a Drilldown Report

Hiding Column

Click to select a column

Edit Goto Extras Formatting Environment System

Gen. data selection v &G D EER

| Element 8
[
Rows ¥

[ Columns »
Delete Shift+F2 Hide
Select " Hidden columns %
Selected area ¥
Undo Shift+F5
Cancel F12 Commi tment A

I
Hidden columns will not be displayed. You may need to use hidden columns when you
need information to compute a formula that you do not wish to have appear on the report.
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Developing a Report

Use transaction FMEK.

Initial Screen

Create Drill-Down Report: Initial Screen

Hierarchy of FM Account Assignment Elements

Enter the desired report name and description

Suggestion: Name the report the same name as the form. Although it is possible to
create multiple reports using one form, this is not commonly done.

With Form — this is the form that will be ‘executed’ by the report.
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Main Create Report Screen
Press the Create (_) button. You will be presented with the screen below:

Create Drill-Down Report: Specify Characteristic Values

et st

S EEEEEEEEEEE

@

|

S o o 7
EEEEEEEEEEEE

(0] T <[+
T o 1=

Suggestion: Sort the Characteristic list to make it easier to find desired values.

Characteristics
Select the desired characteristics by pressing the button to their left.

The press the Add char (‘) button to select the characteristics
Create Drill-Down Report: Specify Characteristic Values

test report

’E ~har.
r
’_
’_
’_
r
’_
’_
r
r
’_
’_

TN T A A I 17 [

You can specify a default value by entering it into the Val column.
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Variables
If variables were used in either the form or the report, the variable tab below can be
displayed:

Create Drill-Down Report: Variables

| testrepont

You can specify an initial value if desired
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Output Type
Create Report: Settings

Select the default report style, classical or graphical.

Suggestion, always select ‘Available on selection screen’.
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Report Header
Check ‘Headers’ checkbox and press the Maintain Headers (ﬁg?b button.
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You will be presented with screen below:

Press the Create button

= = T < Tt e 2 N 3 = N 2

Change Headers 01IFMEISA ZTEST in Language EN

| | |'ﬂ Variable | ‘ |D Frames || [ Gen.variables || [} Features... |

Enter wvour text here
Fund:

Enter the text as desired. To insert a selection criterion, click where you would like it to

be displayed, and then press the Gen variables ([ Gen.variables) button and you will be
presented with the Insert/Change text variable screen below:

Characteristic-related text variable &

Yalue =
From Value ]

Intense
Width

*®
Select the variable type from the pulldown.
Select the characteristic that you want displayed
Select text type to enter the selection value or description
Select value type , from value or to value if a range is specified.
Formatting:
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Intense — highlights field

Select the Color from the pulldown

Enter the width of the field to be displayed.

Offset is the character position where you want to start displaying the value. Remember,
counting starts at 0.

Options

Create Report: Settings

There is limited control over formatting, e.g. whether totals lines appear before or after
details.
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Results

Below are the results of the report created in this example.

Creating a Drilldown Report

Execute test report: Overview
LIS Numberformat | By [

Iy & & 4«

test report Current data

Enter your text here

Fund: 5511201104

—Navigatiom

Functional Area EFund 4 v E) SSHE/5511201104 Summer Schl-Newfdld

Fiscal Year [EFunds Center + v & SSHE/5511201184 Summer Schi-Newfdld

aox
Commitment Item Annual bgt Commitment Actuals Available
Displayed in 1 UsD 1 UsD 1 UsD 1 UsD

4= SSHE/1-REVENUES
9L~ SSHE/FEES
4 - SSHE{410

L» SSHE/410638
SSHE/2-EXPENSES
o= SSHE/PERSONNEL
9| - SSHE/SALARIES_8 WAGES
9|  L- ssHE/518
¢ » SSHE/510580
oL SZHE /NON-PERSONNEL
9 = SSHE/OPERATING
1 L~ SSHE/OTHER_EXPENSES
0 15

¢ - S3H

) L+ SsHE/615180
] - SSHE/E80

4 L+ SSHE/6G0125
4+ Total

Revenues
Fees
Nonmandatory Fees
Class Fee
Expenses
Personnel
Salaries & Wagss
Student Employment
Univ Funded Std Empl
Non-Personnel
Operating
Other Expenses
Travel & Transportat
General Travel
Supplies
Noncapital Equip

0

)
12,000 .00

29
29
3

i

s
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